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	Change Request Register Template



	

	CONTRACT TITLE:
	[INSERT CONTRACT TITLE]
	

	CONTRACT No.:
	[INSERT CONTRACT NUMBER]
	 
 

	CONTRACTOR:
	[INSERT CONTRACTOR]
	Register Date:

	
	
	

	CHANGE REQUEST REGISTER

	CHANGE REQUEST
	SUBJECT
	CHANGE NOTICE REQUEST
	REPLY REQUIRED
	PROPOSAL DETAILS
	AUTHORITIES RESPONSE TO REQUEST

	CR No.
	Cover Letter Reference
	Dated
	
	CN No.
	Letter Reference
	Dated
	Yes
	No
	Reply by Date
	Cost Impact
	Time Impact (Days)
	Document Reference (Letter)
	Dated
	STATUS (OPEN, CLOSED)
	Likely Claim (Y / N)
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